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REQUEST FOR PROPOSALS

2010 Substantive Law Conference
CONFERENCE OVERVIEW:

NLADA is pleased to offer its Substantive Law Conference (Sub Law) for advocates across the country seeking training on the substantive law fundamentals essential to quality representation of low-income people and communities. We are excited about this year’s conference being co-located with the Litigation & Advocacy Directors Conference and look forward to bringing together both conferences as they relate to the work of civil legal aid. 
The overall goal of this national gathering is to offer relatively inexperienced advocates:

· the latest knowledge in substantive areas; 

· the professional skills to enable them to meet the legal needs of low-income people and communities;
· the opportunity to uncover and develop their leadership potential;
· a forum to meet and exchange ideas with colleagues from across the country; and 

· a forum to connect with the history of the equal justice community. 

These priorities for Sub Law are rooted in its past, but reflect our efforts to reinvigorate and re-focus this conference on the needs of advocates for the present and the future. This memo constitutes our solicitation for proposals for this year’s conference.

TARGET AUDIENCE:

The conference is designed for less experienced practitioners including relatively new advocates (those with approximately five or fewer years of experience), those changing specialties, and generalists.
SITE:

CHICAGO MARRIOTT DOWNTOWN, CHICAGO, ILLINOIS
The 2010 NLADA’s Substantive Law Conference will be held July 21 – 24, 2010 at the Marriott Hotel in downtown Chicago, Illinois.  The conference hotel is in the heart of Chicago’s Magnificent Mile, which offers world-class shopping, restaurants and entertainment.    

PROPOSAL DEADLINE:
April 9, 2010
Please fill out the attached form and send your response, preferably by e-mail, to Hillary Evans at h.evans@nlada.org, or by fax at (202) 872-1031 by April 9, 2010.
CONFERENCE DESIGN:

Sub Law has traditionally offered a number of seminars that present a concentrated focus on a particular substantive area---what used to be known as “tracks”. Before 2006, conference attendees could only attend sessions reflected in the substantive track they registered for.  Beginning in 2006, Sub Law expanded its approach to allow attendees to attend a variety of substantive practices areas. We will continue the same approach this year.   

The design of Sub Law for 2010: The training will offer more than seventy 90 minute seminars throughout the three days of the conference, plus several plenary sessions and networking opportunities. To the extent that the content of your proposed seminar extends beyond the 90-minute session time allotted, please note this under the “special requirements” section of the Request for Proposal (RFP) that your session will need to be listed as a two-part seminar or indicate the sequence of the seminars that requires specific scheduling for the conference program agenda (e.g., seminar A should follow seminar B).  We will continue to organize seminars under specific substantive areas.  In the requisite section of the RFP, please select which primary and secondary substantive areas your proposal covers. 

Proposal Guidelines: 

Proposed seminars should cover fundamental areas of law that are similar across state lines, as this training is national in scope. The information presented should be appropriate for relatively new advocates, those changing specialties, or generalists. Advocates will be eager to take home new information, skills and contacts to help them improve access to justice for low-income clients in their communities.  Proposed seminars should provide an overview of the subject matter, including, at a minimum, strategies for analyzing and developing individual cases, applying law to fact patterns in case studies, and, when appropriate, using approaches to systemic advocacy other than litigation, such as coalition building, community outreach and utilizing media, within the subject matter. 

DIVERSITY:

NLADA is committed to providing training seminars that reflect racial, ethnic and gender diversity.  Please consider and be sensitive to the racial, ethnic and gender diversity of conference participants and our community as a whole when arranging the faculty and addressing the subject matter for your seminar.  We strongly urge and expect you to make an affirmative effort to include a diverse set of trainers in your seminar planning.  Please contact Karl Doss, NLADA’s Director of Training and Professional Development, at k.doss@nlada.org if you need assistance with identifying trainers reflecting the diversity of our community.
Proposal Format and Selection Process: 

NLADA is responsible for selecting training proposals and will evaluate the proposals based upon relationship to the conference goals, content, training design, expertise, diversity of proposed faculty, and interest and importance to NLADA’s membership.

Proposals should be submitted on the enclosed proposal form.  You must provide all information requested.  Proposals must be received on or before April 9, 2010, in order to receive consideration.  After the initial selection decision is made, a letter of agreement will be mailed in the following weeks, to those submitting successful proposals.  Requests for trainer audio-visual needs and bios will accompany the agreement letters.  If proposals dealing with similar topics are received, NLADA will work with seminar coordinators to consolidate proposals, as appropriate.  

assistance from nlada: 

NLADA will provide meeting space, audio-visual equipment, publicity, registration processing, trainer logistical support and seminar evaluation, as well as continuing legal education accreditation, processing, and reporting. A memo regarding materials will be sent to trainers following notification of acceptance.
Trainers who only participate in their seminar(s) and do not attend other aspects of the conference or partake of meals are not charged a conference registration fee (non-participant trainers).  Trainers who attend any other training seminar(s) or meals are required to pay the applicable registration fee (participant trainers). All trainers are required to register for the conference, regardless of whether they register as a participant or non-participant trainers.  The information provided by trainers through registration allows NLADA to provide name badges and accurate information for participants, as well as for NLADA’s internal records.  Trainers who do not register in advance for the conference may experience significant delays at on-site registration. 
NLADA is pleased to continue to support our partners and will be in a limited position to provide some financial support for some of those trainers who need it in order to participate in Sub Law.  Any trainer who needs financial support will be required to submit a Waiver/Travel Assistance Request Form prior to the conference.  Further instruction on NLADA’s trainer reimbursement process will be provided to trainers whose proposals have been accepted.
Please feel free to contact Hillary Evans (h.evans@nlada.org or 202-452-0620 ext. 219) with your questions about Sub Law.
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NLADA 2010 SUBSTANTIVE LAW CONFERENCE

Chicago, Illinois
Proposal Form

All proposals must be submitted on this form.  Please provide all requested information.  
Seminar Coordinator Information:  

Name: _________________________________
Title: ________________________________________

Program/Office: _______________________________________
Email: ___________________________

Address: _______________________________________________________________________________

City/State/Zip: __________________________________________________________________________

Phone: ______________________
Fax: _______________________________

Optional:
Gender: ________________
Race: __________________
Ethnicity: __________________

(This optional information assists us in our on-going planning process to create a conference that reflects the racial, gender and ethnic diversity of our community as a whole.)

Provide the names of other presenters on the last page of this form.  Please include the same above information for each. We require the names of trainers at your earliest convenience.   All trainers are required to submit a registration form for the conference.
Proposed Topic: _________________________________________________________________________

Description of the Seminar (please limit your description to 75 words or less): 

__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Please note: This description may be used in the brochure if the proposal is accepted.
Learning objectives of the seminar (bullet point list)*:

*Examples of learning objectives: At the end of this seminar, participants will be able to:

1. Describe the components of effective case studies in attorney training.

2. Identify 5 private bar partners and 5 community partners most suited to help develop your program’s re-entry initiative.

3. Select and complete the necessary IRS forms to assist a local community-based organization applying for tax-exempt status, using all available instructions and guides.

4. Understand and articulate the changes in the bankruptcy code enacted in October 2005.

Who is your intended audience for this seminar?

_______________________________________________________________________________________

_______________________________________________________________________________________

Do you have any special requirements? Please explain:

_______________________________________________________________________________________

_______________________________________________________________________________________


Additional Presenter Information
1. Name: _________________________________
Title: ________________________________________

Program/Office: _______________________________________
Email: ___________________________

Address: _______________________________________________________________________________

City/State/Zip: __________________________________________________________________________

Phone: ______________________
Fax: _______________________________

Optional:
Gender: ________________
Race: __________________
Ethnicity: __________________

(This optional information assists us in our on-going planning process to create a conference that reflects the racial, gender and ethnic diversity of our community as a whole.)
2. Name: _________________________________
Title: ________________________________________

Program/Office: _______________________________________
Email: ___________________________

Address: _______________________________________________________________________________

City/State/Zip: __________________________________________________________________________

Phone: ______________________
Fax: _______________________________

Optional:
Gender: ________________
Race: __________________
Ethnicity: __________________

(This optional information assists us in our on-going planning process to create a conference that reflects the racial, gender and ethnic diversity of our community as a whole.)
3. Name: _________________________________
Title: ________________________________________

Program/Office: _______________________________________
Email: ___________________________

Address: _______________________________________________________________________________

City/State/Zip: __________________________________________________________________________

Phone: ______________________
Fax: _______________________________

Optional:
Gender: ________________
Race: __________________
Ethnicity: __________________

(This optional information assists us in our on-going planning process to create a conference that reflects the racial, gender and ethnic diversity of our community as a whole.)
4. Name: _________________________________
Title: ________________________________________

Program/Office: _______________________________________
Email: ___________________________

Address: _______________________________________________________________________________

City/State/Zip: __________________________________________________________________________

Phone: ______________________
Fax: _______________________________

Optional:
Gender: ________________
Race: __________________
Ethnicity: __________________


If my seminar proposal is accepted, I understand that I am responsible for paying all travel, lodging and meals, required to pay the conference registration fee if I attend more than my session, and along with my presenters, required to complete a conference registration form by the required deadline.  I further understand that I am required to obtain bios for all presenters on this panel and other requisite session information and submit to NLADA by the required deadline.
______________________________________________             ____________________________

Signature







Date

Return to Hillary Evans at NLADA preferably 

via e-mail at h.evans@nlada.org 

or fax: (202) 872-1031

by April 9, 2010

What is the primary area you will cover in this seminar? 


(select only one choice, required)





⁭ Access to Courts 


⁭ Advocacy Skills 


⁭ Child Welfare/Family Law


⁭ Consumer 


⁭ Domestic Violence 


⁭ Education


⁭ Employment


⁭ Ethics 


⁭ Farmworker Law


⁭ Health 


⁭ Homelessness 


⁭ Housing


⁭ Native American


⁭ Public Benefits


⁭ Race Equity 


⁭ Reentry


⁭ SSI/Social Security 


⁭ Other ___________________________________





What is the secondary area you will cover in this seminar? 


(select only one choice, optional)





⁭ Access to Courts 


⁭ Advocacy Skills 


⁭ Child Welfare/Family Law


⁭ Consumer 


⁭ Domestic Violence 


⁭ Education


⁭ Employment


⁭ Ethics 


⁭ Farmworker Law


⁭ Health 


⁭ Homelessness 


⁭ Housing


⁭ Native American


⁭ Public Benefits


⁭ Race Equity 


⁭ Reentry


⁭ SSI/Social Security 


⁭ Other ___________________________________











