[image: image1.jpg]]

NATIONAL
LecarL AiD&
EFENDER
ASSOCIATION

1140 Connecticut Avenue N'W, Suite 900
Washington, DC 20036

T: 202.452.0620

F:202.872,1031

www.nlada.org




Audio-Visual Equipment Request Form

2007 Substantive Law Conference

PLEASE SUBMIT THIS FORM BY FRIDAY, MAY 11, 2007
Seminar Title: _________________________________________________________

Audio-Visual Equipment: Please note that NLADA has a limited budget for audio-visual equipment but will make every effort to supply the equipment that you need for a successful presentation.  Advanced set-ups or expensive equipment requests are subject to budget considerations. On-site request for equipment WILL NOT BE accommodated.


_______
LCD Projector and Screen* 

_______
Flipchart and Markers 
_______
Sound card/Speakers for DVD** 
_______
 Podium

_______
Overhead Projector and Screen
_______
Head Table 
(_____ # of people)
*
Please note: we cannot provide laptop computers. If you plan to use an LCD Projector, you will need to BRING YOUR OWN LAPTOP COMPUTER with you.  A limited number of LCD Projectors will be available during each time slot, and will be provided on a “first come, first served” basis. 

**
All DVD’s will be projected through the LCD. If presenting a video, please insure that your laptop has the DVD function. 
Room Set Up:

All rooms will be set up classroom style, unless otherwise requested:

Return this form to Kate Lang at NLADA 

preferably via e-mail at k.lang@nlada.org 

or fax: (202) 872-1031

by May 11, 2007
